FORM A3406

Report of Fact Finding Committee for Affiliation for

the Existing Institution with increased courses/intake
Name and Address of the Institution:

College Code:

Courses with specialization for which affiliation is sought, with intake
	Sl. No
	Name of the Degree*
	Department** offering the course
	Specialization***
	Intake

	
	
	
	
	Sanctioned
	Admitted during last year
	Proposed

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	3
	
	
	
	
	
	

	4
	
	
	
	
	
	

	5
	
	
	
	
	
	

	6
	
	
	
	
	
	

	7
	
	
	
	
	
	


*Name of the Degree: B.Tech, B.Arch, B.Pharm, MBA, MCA, M.Tech, M.Pharm etc.

** Department offering the course: ECE Dept., CSE Dept., EEE Dept., etc.

*** Specilization: ECE, EEE, Mechanical Engg., Civil Engg, CSE., Power Electronics., VLSI etc

Date of Inspection:

Fact finding Committee is requested to indicate their observations (for points 1-20) by making 0,1, or 3 in the parenthesis:



       Where
0 – institution could not provide the data





1 – Poorly maintained data





2 – Satisfactorily maintained data





3 – well maintained data

A) Office Records

   1) Original Documents showing Qualifications and Experience of Principal 
(      )

   2) Attendance Registers of Staff

:




(      )

   3) Licensed Software



:




(      )

   4) Examination Registers


:




(      )

   5) Account Books showing the financial transactions


of the institution as separate from those of the Management

(      )

   6) Bank Balances




:




(      )

   7) Salary Acquaintance Registers

:




(      )

   8) Affiliation fee receipts


:




(      )

   9) Stock Registers


:


(a) Stock Registers of Laboratory
:




(      )


(b) Stock Registers of Computers
:




(      )


(c) Stock Registers of Library Books
:




(      )


(d) Stock Registers of Furniture

:




(      )


(e) Stock Registers of Facilities

:




(      )

  10) Minutes of the Governing body meeting
:




(      )

  11) Reports submitted by previous inspection


committees & follow-up action taken
:




(      )

  12) Colleges Examination branch records 


and facilities




:




(      )

  13) Answer books of Internal Examination
:




(      )

B) Student Records

  14) Register of admissions, Transfers and withdrawals



(      )

  15) Register of Fees paid, showing dates of payment



(      )

  16) Counter foil of Fee Receipt Book






(      )

  17) Register of Student attendance (with internal marks, teaching plan)
(      )
  18) Session marks sent to University compared Attendance Registers

(      )
  19) Details of Malpractice cases are as per University Norms


(      )
  20) Action taken in malpractice cases are as per University Norms

(      )

  21) Lab Records: Attendance, Lab. Time table, Student record


(      )

  22) Register of scholarships and 

concessions of all kinds, tuition, Boarding or lodging


(      )

  23) Counter – foil book of Transfer Certificates




(      )

  24) Particulars of Grievances Redressal Cell





(      )

  25) Anti Ragging Measures taken






(      )

Committee is requested to indicate their observations (for points 26-30) by making the indicators 0,1,2,3 or 4 in the space provided:


Where

0 -  Available is < 50% of requirement




1 -  Available is > 50% & ≤ 70% of requirement




2 -  Available is > 70% & ≤ 90% of requirement




3 -  Available is > 90% & < 100% of requirement




4 -  Available is ≥ 100% of requirement

C) Library and Laboratories

  26) Library for the Existing and New Courses/increased intake.

	Sl. No
	Particulars
	Requirements as per Norms
	Availability
	Shortfall if any
	Indicator

	
	
	
	
	Number
	Percentage
	

	
	
	E*
	N
	E
	N
	E
	N
	E
	N
	E
	N

	1
	No. of Titles of the Books
	
	
	
	
	
	
	
	
	
	

	2
	No. of Volumes of the Books
	
	
	
	
	
	
	
	
	
	

	3
	No. of Technical / Professional Journals (National+Internationals)
	
	
	
	
	
	
	
	
	
	

	4
	Seating Capacity
	
	
	
	
	
	
	
	
	
	

	5
	Library Timings
	


*E – For Existing Courses

  N – For new Courses/increased intake

  27) Laboratory Facilities for the Existing and New Courses/ increased intake.

	Sl. No
	Particulars
	Required** (as per JNTU)
	Available
	Shortfall if any
	Indicator

	
	
	
	
	Number
	%shortfall
	

	
	
	E
	N
	E
	N
	E
	N
	E
	N
	E
	N

	1
	No. of Laboratories
	
	
	
	
	
	
	
	
	
	

	2
	No. of Experiments in a laboratory (on average)
	
	
	
	
	
	
	
	
	
	


** See the List of laboratories as per JNTU Syllabus
D) Infrastructure and Land Documents, staff Position
28) Total Built up Area for the Existing and New Courses/increased intake.

	Sl. No
	Particulars
	Built up Area (sqm)
	Indicator

	
	
	Required
	Available
	Shortfall (%)
	

	
	
	E
	N
	E
	N
	E
	N
	E
	N

	1
	Instructional Area (Carpet Area)
	
	
	
	
	
	
	
	

	2
	Administrative area (Carpet Area)*
	
	
	
	
	
	
	
	

	3
	Amenities area (Carpet Area)
	
	
	
	
	
	
	
	

	4
	Circulation and other area**
	
	
	
	
	
	
	
	

	Total
	
	
	
	
	
	
	
	


*Administrative area includes Principal’s Room, Strong Room, Reception, Main Office, Maintenance office, Faculty seating rooms, store, office equipment room, etc.

**Circulation and other areas include toilets, corridor, staircases, common area etc.

29) Instructional area for the Existing and New Courses/increased intake.

	Particulars
	Number of Rooms
	Indicator

	
	Required
	Available
	Shortfall (%)
	

	
	E
	N
	E
	N
	E
	N
	E
	N

	Class Rooms
	
	
	
	
	
	
	
	

	Drawing Hall
	
	
	
	
	
	
	
	

	Computer Centre
	
	
	
	
	
	
	
	

	Library
	
	
	
	
	
	
	
	

	All Laboratories
	
	
	
	
	
	
	
	

	Grand Total
	
	
	
	
	
	
	
	


30) Staff Position

(i) Principal : (A) Qualified Principal Available (B) Principal Available but not qualified (C) Principal Not Available

Staff Position Department wise:

(a) For the Existing Courses

	Sl. No
	Department
	Courses being offered by the department (with sanctioned intake)
	Number of Faculty members available in the Department
	Faculty: Student Ratio of the Department

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	5
	
	
	
	


(b) For the proposed New Courses

	Sl. No
	Department
	Courses being offered by the department (with sanctioned intake)
	Number of Faculty members available in the Department
	Faculty: Student Ratio of the Department

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	5
	
	
	
	


*Faculty to be considered who are qualified as per AICTE requirements

**Faculty (sanctioned) student ratio of a department shall not be less than 1:20 (1/20)

Total staff position of complete College/Institution (for the Existing Courses)

	Sl. No
	Particulars***
	Required
	Available
	Shortfall

(Number)
	Shortfall

(%)
	Indicator

	1
	Principal
	1
	
	
	
	

	Permanent Teaching Faculty

	
	Professors
	
	
	
	
	

	
	Associate/Assistant Professors
	
	
	
	
	

	
	Lecturers
	
	
	
	
	

	
	Total*
	
	
	
	
	

	3
	Laboratory & Supporting Staff
	
	
	
	
	


Total staff position of complete College/Institution (including the proposed Courses)

	Sl. No
	Particulars***
	Required
	Available
	Shortfall

(Number)
	Shortfall

(%)
	Indicator

	Permanent Teaching Faculty

	
	Total Faculty*
	
	
	
	
	

	3
	Laboratory & Supporting Staff
	
	
	
	
	


*Total Faculty shall not be less than Cn/15 where N is total number of students in the college as per sanctioned strength.

% of Faculty members who’s appointment is ratified by the University (       )

Recruitment of 40% of the Teaching staff should be ratified by the University (Not essential for Minority institutions)

E) Other Facilities

Committee is requested to indicate their observations (for points 3i – 4i) by marking the indicators 1,2 or 3 in the parenthesis:


Where
1 – No or Not




2 – Partially Yes or Yes but Poorly maintained




3 – Yes or Good

31) The staff details mentioned above is above is matching with the photographs and physical availability








   
(      )
33) Original Land Documents available as per their claim (Form–A32 item6)
(      ) 
34) Electrical Generator available are per the norms of the university

(      )
35) Good water supply and sanitary facilities





(      )
36) Transport facility Availability






(      )
37) Hostel Facility









(      )
38) Sports/Games Faculties







(      )
39) Medical Facilities for Students & Staff





(      )
40) Interaction with Faculty members in the absence of Management members


(A brief Report shall be furnished not more than 100 words)

(Overall ranking based on interaction in a range of 1-5:

ie., 1 for poor 5 for Good)


(      )
41) Response on the Complaints received on the College



(      )

(Complaints shall be provided by the University, if any – No complaints – indicator is 3)
42) Any other Observations/Comments (Not more than 50 words)

Details of the Committee Members

	Sl. 
No
	Name of the Member
	Designation
	Office Address

	
	
	
	

	
	
	
	

	
	
	
	


Signatures of the Committee Member
1)

2)

3)
